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*
Mandatory information. Only completely filled in receipts can be processed. Please fill in all boxes. Legal basis for the collection of personal data are Art. 6 Abs. 1 lit c DSGVO, § 8 MV, § 93a Abs. 4 S. 1 AO, § 93c Abs. 1 Nr. 2c AO.
1
An entrepreneur is anyone who independently and recurrently pursues a trade or professional service. 
2
If a small entrepreneur's address is foreign, VAT will be paid to the tax authority by University of Jena in the reverse charge procedure.
Dez. 2 / 03.09.2024
Note: This form can only be used if there was no employment relationship (status: employee) with the University of Jena at the time of the service.
Dez. 2 / 03.09.2024
Mandatory information. Only completely filled in receipts can be processed. Please fill in all boxes.
*
Dez. 2 / 03.09.2024
Friedrich-Schiller-Universität Jena Dezernat 2 - Finanzen und Beschaffung
Leutragraben 1 07743 Jena
(In case of travel expenses, please attach the invitation letter of University of Jena.)
(Please mark where applicable)*
If the above options do not apply, this form is not applicable. An invoice must be issued according to sec 14 par 4 UStG. (For VAT-related questions you may contact: steuern@uni-jena.de)
 (Please tick the box only if applicable)
Date
Beginning of the business trip:
Beginning of the appointment:
End of the appointment:
End of the business trip:
Travel expenses
Amount
Train
Airplane
Car (
Public transport (bus, tram)
Accomodation costs
Other (Visa, rental car, taxi, parking fee)
Compliance with the order/invitation is confirmed.
Please transfer the amount to the bank account*:
I am aware, that the Friedrich Schiller University Jena as a public institution is obliged to report this payment to the competent Tax Authorities according to the rules and regulations on reporting to the Financial Authority (Mitteilungsverordnung).
Anlage zur Abrechnung
bei Auszahlungen außerhalb des SEPA-Raums
Informationen zum Kontoinhaber / information of the account holder
Informationen der Empfängerbank / receiving bank
Informationen der Korrespondenzbank / correspondent  bank*
*    Das Beiblatt ist  immer mit einem Buchungsbegleitschein und den buchungsbegründenden Unterlagen im Dezernat 2 einzureichen.
**  Die Informationen zur Korrespondenzbank sind verpflichtend, sofern eine Korrespondenzbank zwischengeschaltet wird. Die Informationen sind ggf. den Verträgen
      oder ähnlichen Unterlagen zu entnehmen.
Stand: 08/2014
* Die Informationen zur Korrespondenzbank sind verpflichtend, sofern eine Korrespondenzbank zwischengeschaltet wird.
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